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FROJECT DIRECTIVE)

MVMESR  67-17-B) 9 January 1959
ACCOUNTING SUARTERS FU

PURPUSEs  To provide uniform procedurss for gequisition of and accounting
for guarters furniture reguired by operational detachments. |
RisSPONSIBILITIES:
Ae The detachuent housing officer will be responsible for the following:
(1) Determing and requisitioning required quarters furniture through
Air Foree Supply or Project channels as applicable,
(2) Documenting and rosting of transactions to housing property records.
(3) Distribution of guarters furniture.
{4) ‘iaintsnance of jacket files.
(5) Pperforming semi-aznnual inventory of quarters furniture.
(6] Securing disposition of excess or reparable items.
ITY. PRUCEDURES:
As  Detachment housing officer:
(1) Cetermine the requirements of non-expendable items. Prepare D.D.
Form 1149 and submit them to office in Cermany.  25X1
Requisitions will be marked for | | Property will be  25X1
received through Base| |and then issued to Detachment 25XI

10-1G Housing Officer.

Initisl or replacement expendable items will be procured through

our liaison officer in Germany. - _

Hequisitions will have a control nusber assigned, which will be

posted to a s.F.Form 1120, Lxpendable items will have a control

nueber zssigned but will be carried as s DO NOT POGT ftems, in
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_ (k) Distribution of furniture will be made as required per size of

family end in accordance with Froject Direetives,
{5

sach quarters will nave & file jacket whieh mill contain a housing
hand receipy and other temporary hand receipts (issue slips).
{6) Semi-annual Inventéry will he taken by the housing officer with

the responsible person. Each inventory will be posted on a A.F.
Form 1170 with an control nuaber.

{7) Ixcess items will be turned into base supply. Reparable items

will also be turned into base énpply and replacexents will be
requested per ssction 111 para l.

IV, PrQUaDos

4s Tha detachment housing officer:
(1)

xstablish an control register as containéd in Project Directive
67-3 dated 15 Harch 1956.

{2}

Prepare stock record card A.F. Form 1120 to reflect sll transactions.

{3) &zach transaction will be made on i.F,Form 1150, which will be
conuol:!dated on to a housing hand receipt. Hand receipt are s0
designed to carry four (4) inventories. Sach inventory new cover
sheet will be made for the hand receipts with new control number

to refleet the changes made on thae hand receipt.
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